APA CALIFORNIA 2009 FINAL SPEAKER PREPARATION

Registration

All speakers must check in and pick up their name badges at the registration desk.   Access to additional sessions on the day of the presentation only is complimentary.  All meals are an additional charge and can be purchased at the registration desk unless a full conference registration has already been purchased.

Speaker Ready Room

Please check in with registration where the Speaker Ready Room will be located.

Changes to Your Session

From this point forward, no more changes to the Conference Program itself will be made.   Any changes in your session should be announced by the moderators at the beginning of the session.  

CM Credits

For sessions that have been approved for CM credits, moderators must announce that all attendees must complete an evaluation form for the session to receive CM credits for that particular session.  Evaluation forms will be in the back of the rooms and must be left with the moderator or room monitor before they exit.  Moderators must collect the forms and return them to the Registration Desk after their sessions conclude or give them to their room monitor.
Meeting Rooms/Monitors
Each room will have a monitor to make sure that sessions begin and end on time and CM evaluations have been distributed.

Chairs/tables that are set up for each meeting room CANNOT be moved.  Most meeting rooms will be set theatre-style except for the Sierra and Alpine ballrooms, which will be set in rounds.
Rooms will be equipped with LCD projectors and any necessary cables, head table with microphones and a podium and microphone for the moderator.  Each group must bring their own laptops if they have prepared a Powerpoint presentation, or anything else requiring a computer.  NO internet will be provided.  If any requests for AV are asked through the hotel by a speaker the hotel will charge you ahead of time for use of their equipment that is not part of the APA CA AV package.  Microphones will be at the panelists’ tables and podiums, but smaller rooms may only have 1 moveable microphone.  

Room capacity can be found on the resort’s website: http://www.squawcreek.com/
If your session is in the Sierra Ballroom or Alpine Ballroom on Tuesday at 9:45am:  We ask that moderators remind attendees that this room will be used for the Awards Lunch program that speakers and attendees vacate the room immediately at 11:15 am so that hotel staff may be able to quickly set up for lunch.  
If your session is in the Sierra Ballroom or Alpine Ballroom on Tuesday at 1:45pm:  We ask that moderators/panelists wait outside of those rooms until hotel staff has cleared the rooms after conclusion of the lunch program.  

Presentation Handouts

This year is the first conference at which the California Chapter of the APA has integrated green elements into its conference planning.  With that in mind, APA CA will not be reproducing presentation materials to be made available at the presentations.  Although speakers are not prohibited from bringing their copies of handouts, we ask that speakers either distribute copies of CDs with their presentations or ask conference participants to leave their business cards with speakers who can then distribute any materials to interested participants.  

We also ask that moderators submit a copy of handouts, Powerpoint presentations, or any other materials distributed for the session, to the Registration Desk.  APA CA would like to post these materials on its website subsequent to the conference.  Only one submission per session will be accepted and no submissions will be accepted after the conference.

THANK YOU FOR YOUR PARTICIPATION!
